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Avoca Beach Public School
P&C Fair


                                    31 August 2014
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	Parents, students and small children

· Parents to monitor school age and small children at all times for duration of fair.

· The lost child booth will be located outside the staffroom door and will be identified by a sign. 
· Follow Principal/ ABPS staff direction.

Ride Contractors

· All ride contractors to provide a copy of their certificate of insurance, risk assessment and installation certificate two weeks prior to the fair.

· The instructions on the safe use of rides provided by the operators must be followed at all times.
· Age and height restrictions for rides and amusements must be adhered to at all times. 

Injuries/Hazard Reporting
· All hazards and incidents must be reported to the Principal or a staff member. 

· First Aid treatment is provided by Central Coast Community First Aid. It is located near the staffroom and indicated by a red cross. 
Rubbish Control
· Red bins will be provided throughout the school for rubbish disposal and will be regularly emptied.
· P&C and parent volunteers will be utilised to assist with the clean-up of the school grounds at the conclusion of the fair.

Toilets

· Student toilets are available near hall, 1D and KT classrooms and at the end of Stage 3 building. Adult toilets are available near staffroom.
Footwear

· All visitors to the site are asked to wear covered footwear for the duration of the fair. Thongs or flip flops are not suitable for this event.
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	Agenda for the Fair

Two weeks prior to fair:

· Assemblies include safety requirements, out of bounds areas, safety around rides and behaviour expectations for fair.
· Parking restrictions for fair advertised on website and on school sign.

Week prior to fair:

· Safety briefing included as attachment with, and as information within, the newsletter and on website. Emphasis on parking restrictions.

· BBQs are cleaned.

· Additional bin empty Monday 1 September.

· Entertainment program finalised and displayed.

· Alternate wet weather plan advertised.

Day before fair: (Saturday 30 August)
· Parking blocked to allow ride access, gate/post on very bottom gate removed.
· Rides are set up and security in place over night if required.
· Laminated Maps displayed around the school.
· Bins and Liners placed in hall.
· Gas bottles are filled and restored in P&C storeroom.
On the day of the fair: (Sunday 31 August)
· Each stall holder and helpers on the day receive a job card and copy of this safety briefing.
· Safety briefing displayed at points around school.

· Entertainment program displayed.

· Bins put out with liners. Roster for emptying of bins.

· Areas marked for stalls and maps provided for all stall holders.

· Teams organised for set up and pack up of marquees.

· Chairs and tables set up for each stall holder.

· Roster for safety around rides displayed.

· Rides will be disassembled after 5pm.
	



Emergency Procedures


In a life threatening emergency





            DIAL        000





For Fire, Police and Ambulance


In ALL CASES, advise the Principal.





Exits


For your safety, make sure you know the location of your nearest exit.





Evacuation Alarm


�





Evacuation Procedures


When the evacuation alarm sounds:


Evacuate, proceed and assemble on the OVAL.


Do not exit area until advised to do so.





For your safety and the safety of others, it is a condition of entry to this site that you take a few minutes to read this brochure.





Mandatory site requirements:


Observe all speed, parking and vehicular restrictions.


Obey all safety signs and barricades particularly in and around the amusement rides.


Violent, threatening or other unacceptable behaviour is not tolerated on NSW Department of Education and Communities premises.





Smoking, Alcohol and Illegal Drugs


Smoking is not permitted on DEC premises.


Alcohol and illegal drugs are not permitted.





Continuous ringing of the bell.





WELCOME TO





Avoca Beach Public School





Safety Briefing





At all times visitors and students must follow the direction of DEC staff.






































The New South Wales Department of Education and Training is committed to the work, health and safety of employees, students, contractors and all other visitors.
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P&C Fair Committee


P&C volunteers will wear a vest and provide photo identification in a lanyard around their neck for easy recognition and access.





Vehicle management


Visitor, participants, volunteers parking available in streets surrounding and south of Avoca Beach Public School.


Volunteer Vehicle access to staff car park available prior to 10:00am on day of fair and after 5:00pm. Trolleys will be available to transport goods and equipment to marquees for stall organisers.


Staff and P&C fair committee permitted to park in designated parking spots in the staff car park during the fair.


Ride set up will take place from Saturday 30 August and pack up will occur after 5pm on Sunday 31 August. Vehicle access to the oval for ride operators is via bottom gate and will be allowed at these times only.





Stalls and Rides for the Fair


Food Stalls: fairy floss, vegie burgers, BBQ, soup and Devonshire Tea, Slushie and Popcorn, Hot Dogs and Drinks, Lollies, Lob o Choc, Cupcake Decoration.


Other stalls: $2 jars (plastic), jelly bean guess, raffle/guessing competitions, chocolate wheel, Hair spray, Face Painting, Nails and Tattoos (fake), Footy Pass, Books and Media, First Aid.


Entertainment: student talent show. 


Rides: Tea Cup, Giant Fund slide, Stunt Jump (11 and over), Ironman Challenge, Pirates of Bermuda, Safari Experience, Jumping Castle.


Visit by Fire Brigade, Ambulance and police.








Map of Avoca Beach Public School


A more detailed map will be provided on the day. 











Evacuation area in the event of an emergency
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Lost child and first aid station outside staffroom





Bottom gate for ride operator access
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